
 
 

Suffolk County District Attorney’s Office 
   
JOB TITLE: Chief, Integrity Review Bureau DATE: October 2019 
REPORTS TO: General Counsel 
FLSA STATUS: Full time; Exempt  
COMPENSATION: Commensurate with experience 
CLASSIFICATION: N/A 
 
POSITION PROFILE: The Suffolk County District Attorney’s Office (SCDAO) is seeking 
an experienced attorney and manager with unimpeachable integrity, a strong commitment to 
public service, and a record of excellent legal advocacy devoted to innocence litigation and 
case review for accountability purposes to head up its newly formed Integrity Review Bureau. 
The Bureau’s initiatives include the: Conviction Integrity Program; Case Integrity Review; 
LEAD (Law Enforcement Automatic Discovery) Database; and Sentencing Integrity pilot 
program. The Chief will develop the new bureau to ensure public integrity through: conviction 
integrity review; sentinel event case reviews of current cases; reporting of claims of 
police/public official misconduct to full staff for discovery purposes; and developing policies 
that re-evaluate sentences and their alignment with the purposes of punishment.  The Chief 
supervises all post-conviction innocence work, including appeals in the Supreme Judicial 
Court and Appeals Court, and motions for new trial in Superior Court. Additionally, the Chief 
provides advice and counsel to the District Attorney by strategically advancing her policy 
objectives in post-conviction litigation.  The Chief must be able to build policy, programs, and 
alliances with various governmental entities at a local, state, and federal level to advance the 
Bureau’s mission.   
 
ESSENTIAL FUNCTIONS:  

• Serve as a member of the District Attorney’s leadership team and support the District 
Attorney’s policy priorities by identifying opportunities to advance them through 
impactful innocence and post-conviction litigation.  

• Managing and supervising Bureau staff, which will ultimately include 2 lawyers and 
one support staff, as well as providing oversight of 2 committees.   

• Assign Bureau cases and edit and approve pleadings for filing with the courts.   
• Represent and oversee Bureau ADAs’ representation of the Commonwealth in all stages 

of post-conviction criminal litigation in the Supreme Judicial Court, the Appeals Court, 
and trial courts by, among other things: 

o Researching, writing, and arguing appellate briefs, and supervising the same; 
o Preparing petitions to the Supreme Judicial Court for superintendence of the trial 

courts pursuant to G.L. c. 211, § 3; and 
o Writing responsive motions, delivering legal argument, and conducting 

evidentiary hearings in the Superior and other trial courts in post-conviction 
matters pursuant to various Massachusetts Rules of Criminal Procedure, 
including Rules 25, 29, 30, and 31.  



 

• Collaborate with the Appeals Division ADAs, who handle the initial review of cases 
that fall under Case Integrity Review. 

• Provide legal and strategic assistance to District Attorney as she develops policy related 
to quality control of trial prosecutions by tracking data from Case Integrity Protocol and 
modifying policy, procedures, and training agendas appropriately.  

 
OTHER DUTIES:  

• Attend required training and other trainings relevant to Office functions. 
• Represent the Office at programs at law schools and locations in Massachusetts and 

around the country. 
• Become familiar with and follow the provisions of the Office Personnel Policies. 
• Become familiar and model conformance with the Massachusetts Rules of Professional 

Conduct. 
• Exercise respectful and professional behavior and communication with the public, 

judicial and law enforcement personnel, and office staff. 
• Liaise with Chiefs of other Units in the Suffolk County District Attorney’s Office, 

judicial leadership, and defense bar partners. 
• Other related duties as assigned. 

 
SUPERVISORY RESPONSIBILITY: Responsible for supervising 2 attorneys and 1 support 
staff. 
 
EDUCATION AND EXPERIENCE: 
Required:  

• J.D. degree from an accredited law school; 
• Admission to the Massachusetts Bar in good standing; 
• Significant (preferably seven or more years) prior experience (preferably in criminal 

law, especially in post-conviction phase); 
• Demonstrated commitment to public service and a strong academic record; 
• Utmost integrity and commitment to fairness; 
• Excellent attention to detail and organizational skills; 
• Ability to handle sensitive and confidential information; 
• Excellent research, oral and written communication, and analytical skills; 
• Strong desire to work in a collegial team; and 
• High aptitude and interest in the intricacies of trial and appellate work, as well as the 

development of laws and rules through particular cases and briefs. 
Preferred:  

• Experience representing individuals as a defense attorney. 
• Experience cultivating relationships and serving as a liaison with community partners, 

members of the public, outside counsel, and government officials, including members 
of the judiciary. 

• Prior management experience. 
• Prior experience in both appellate and trial litigation, including experience litigating 

evidentiary hearings on  
• Demonstrated interest in leading in a collegial and team-focused environment. 

 



 

EEO STATEMENT: 
The Suffolk County District Attorney’s Office is an equal opportunity employer and all qualified 
applicants will receive consideration for employment without regard to race, color, religion, sex, 
national origin, disability status, protected veteran status, gender identity, sexual orientation, 
pregnancy and pregnancy-related conditions, or any other characteristic protected by law. 


